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Quick Search
1. Simply type your search term into the search bar on the top right, or at the
top of the front page.
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Searching by Field
1. Start in ‘Field Search’ tab near the top of the sidebar.

2. Select whether you want your results to contain all your search terms or any of
them in the ‘Combine Terms’ field.
a. To search for items containing all your search terms, select ‘Items must
satisfy ALL search criteria’ in the dropdown.
b. To search for anything that contains at least one of your search terms,
select ‘Items must satisfy at least ONE of the search criteria’.

3. Type in the term you wish to search for
a. iBase ID: the number of what you’re looking for in iBase
b. Title: will search for your term in the title
c. Description: will search for your term in the description.

4. Label search: if you know which keywords/labels you wish to search for, use
the label search at the bottom.
5. All available labels will be listed in alphabetical order. If you know what you
want to search for, type it into the field and select from the dropdown list.
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6. The system can search labels the following ways:
a. Contains any of: the database will show all images which are marked
with any of the labels selected.
b. Contains all of: the database will show all images which are marked
with all of the labels selected
c. Contains none of: the database will show all images which are not
marked with the labels selected.

7. You can combine searches for the title and description with the label. E.G. If
you type in “Brighter Hope II” and type in the label “Halibut”, you will see all
photos from the “Brighter Hope II” that contain halibut.
8. Search can be cleared at any time with the Reset button.
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Searching by Label
Labels are the keywords that describe what is depicted in an image. If you know
which label you want to find, it is recommended to use the label search in the ‘Field
Search’ page. If you want to explore the label tree, this is how to do it:
1. Click ‘Label search’ in the sidebar on the left.

2. The labels are arranged in a tree. Click each word to expand it and see any
related sub-labels.
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3. When you find a label you wish to search by, click it and click ‘add to
selected’

4. Check this box if you want the system to include any subsequent sub-labels in
the tree in the search. Sub labels are those labels in the layer below them,
such as ‘Port of Registration’, for ‘BOATS’

5. Repeat the process until you have selected all the labels you wish to search
by.
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6. Select whether you wish to search for all the labels, or search for any item with
any of the selected labels. You can all search for any items excluding the
selected labels.

7. Search!
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Search within a folder/collection/selection/refine a search
1. To search within a selection, you must first pick the item that you will be
searching within. You can do this by checking the box in the top-left of any
item.

To search within a folder or collection, you can skip this step by going to the
folder or collection. The same can be done with any search results.
2. You will see your selections on the bottom. From here, you can either begin
your search or bring the selection to full screen.
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3. Field and label searches can be done same way as described above. The
only difference is three categories: ‘Refine’, ‘Combine’, and ‘Exclude’.

a. Refine: Best used when wishing to refine a search further by searching
for more specific terms.
b. Combine: Combines this search with another one.
c. Exclude: Will exclude any specified terms from the selection.
Tips on getting the best search results
 Input your search term into multiple fields. If the title does not have it, the
description might
 Search by label, then refine your search through the method described in the
last section.
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